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A very warm welcome to Kaimhill School!
At Kaimhill School, we believe that learning should be enjoyable and that school should be fun, as happy and motivated pupils are successful and achieve their full potential in all aspects of life.

All children at Kaimhill School are valued as individuals and are encouraged to see themselves as key members of our school community.  Partnership with parents is extremely important to us and at the centre of all we do.  We must work together for the good of all our pupils at Kaimhill School.

Susie Webster
Acting Head Teacher

Pitmedden Terrace
Aberdeen  
AB10 7HR
Tel. No. 01224 498150
Fax No. 01224 311938
E.Mail: kaimhill@aberdeencity.gov.uk
Website: www.kaimhill.aberdeen.sch.uk
Schools Information Line 08700541999, PIN code for Kaimhill 011430

Acting Head Teacher:
Mrs Susie Webster
Depute Head Teacher:
Mrs Diane Rough
Principal Teacher:
Mrs Fiona Black
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Please Note: the information contained within these pages is accurate at the time of writing but may be subject to modification at any future date.

School Statement and Aims

Philosophy

The development of the individual is central to the aims and philosophy of Kaimhill School.  We believe that children achieve their best in an atmosphere which is happy, secure and attractive, where they are encouraged to develop positive self-esteem and confidence in their own abilities.  We believe that learning takes place most effectively when school is stimulating and challenging and when learners are happy and relaxed.

At Kaimhill School, we are engaged in the pursuit of excellence.
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	DESCRIPTION


Kaimhill Primary School and Nursery is a co-educational establishment and serves the area of Garthdee to the south-western edge of the city of Aberdeen.  The building was opened in April 2011 and was part of Aberdeen City Council’s 3Rs project.  The school building also houses Community rooms and a Community Library that has part-time opening hours. The new building is bright and spacious and fit for purpose.  The fabric of the building is managed by the company Robertsons.

In addition to our 12 main stream classes totalling approximately 280 pupils, 80 children are enrolled within our four nursery classes on a part-time basis (three hours 10 minutes per session, 5 sessions a week).  Nursery places are filled in close accordance with a number of clearly defined criteria and are allocated by Aberdeen City Council Pre-school team.  A waiting list is in operation this session.  
Kaimhill also has 2 Supported Classrooms which cater for fourteen pupils.  These pupils are taught by two teachers and supported by four Pupil Support Assistants (PSAs).  The pupils are integrated into their main stream class where possible. These pupils all have an Individual Education Programme (IEP) which is shared with them and their parents. In addition Kaimhill has a Specific Learning Difficulties (Dyslexia) Unit catering for ten learners from across the City.  They are taught in groups of five and access the Unit on a part-time basis, attending Kaimhill School for two days per week. The staff from the Unit undertake outreach work across the City.
The designated Secondary School to which ‘in-zone’ Kaimhill pupils transfer is:

Harlaw Academy

18/20 Albyn Place

Aberdeen

AB10 1RG

Tel. No. 01224 589251

Head Teacher:


Mr David Innes
	Kaimhill School Hours


Nursery:

Morning Session:

8.30 am – 11.40 am



Afternoon Session:

12.25 pm – 3. 35 pm

P1, 2, 3:





8.55 am – 12.15 pm








1.00 pm – 3.00 pm

P4, 5, 6, 7:




8.55 am – 12.30 pm








1.15 pm – 3. 00 pm

In addition, there is a morning interval for all Primary pupils from

10.30 am – 10.50 am.
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	STAFF


The school has a staff of eighteen teachers, including the Head Teacher, a Depute Head Teacher and a Principal Teacher.  All current staff are listed at the end of this handbook.

	ADMISSION, ENROLMENT AND PRELIMINARY VISITS


Parents of prospective pupils are most welcome to visit the school in advance. Telephone the Head Teacher to make arrangements. Specific induction arrangements for nursery and the P1 intake group in August apply, and these will be communicated in writing to the families involved each summer term.  Our induction programme includes a pupil visit and an opportunity for parents and guardians to hear something of the work of the nursery and school and to ask any questions.

There is an established enrolment procedure for all schools within our Local Authority and uniform criteria are applied with regard to all new entrant admissions.  
A child may start nursery in the school term after his/her third birthday.  

To enrol for a P1 class in the August of any given school year, a youngster must reach the age of 5 years on or before the last day of the February immediately following the August admission.  It is not compulsory to enrol children who have their fifth birthday between the beginning of the new session and on or before the last day of the following February.  Enrolment details are advertised in the local press each year prior to enrolment week.  However, information regarding enrolment can be obtained from the school office at any time.
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	THE CURRICULUM


‘Bringing Life to Learning and Learning to Life’
Every child at Kaimhill is special to one of you, but he/she is also special to us.  We believe that education is a life-long activity of which school only forms one part.  We try to ensure that your child’s Primary School years in Kaimhill are happy and productive, that the children in our care experience the highest quality of learning opportunities and that they are sufficiently motivated when they leave here to look forward with enthusiasm to the next stage of their education.  The Scottish Government has produced a series of detailed documents which set out the philosophy behind the Curriculum for Excellence.
‘Curriculum for Excellence Building the Curriculum 3 P13’ 
Scottish Government publication
At Kaimhill, we are committed to implementing the principles of A Curriculum for Excellence.  To take their place in an ever-changing world, children should, we believe, gain the knowledge and skills for learning, for life and for work.
The core to everything at Kaimhill is literacy, numeracy and health and well-being.  Children’s progress is continuously assessed to ensure they achieve their best.  Our aim is to raise standards to meet the challenges of a complex world.

We aim to plan each child’s learning journey to ensure that they learn in a way which works for them, with enough challenge to stretch them.  Ultimately, our aim is to improve our children’s achievements and to nurture successful learners, confident individuals, effective contributors and responsible citizens.
Curriculum for Excellence places an emphasis on children’s health and well-being and at Kaimhill School we recognise achievements both in and out of school.

‘Curriculum for Excellence Building the Curriculum 3 P22’

Scottish Government
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Our curriculum, as in all Scottish schools, is changing.  Each child is an individual and will progress according to their ability and needs.  There are many cross-curricular links between the areas of the curriculum, eg language, personal and social development, and ICT.  Pupils are therefore taught as a whole class, as a group or as an individual, and are expected to work co-operatively and collaboratively with each other.  Work is differentiated to allow all pupils to access the curriculum effectively.
Kaimhill School has high expectations for all its pupils, and we believe that all our pupils should have high expectations of themselves, as should their parents.

Within all areas of the curriculum, we provide equal opportunities for all our children, regardless of ability, gender or race.  Further information can be found on the Parent Zone of the Education Scotland website.
Literacy

This includes reading, writing, talking and listening.  Our resources for the teaching of literacy are extensive to help ensure that each aspect is adequately covered.  We have an active approach to the teaching of literacy.  Our reading books are chosen from a variety of schemes and are banded into colours to ensure progression by reading age.  Standardised assessments are used as part of our assessment process.

Modern Languages

As part of the new 1 + 2 initiative, French is taught to pupils in Primary 1 and 2. Over the following year this will be rolled out to include all pupils across the school. Pupils in P6 & P7 are currently undertaking the MLPS French programme. The pupils learn vocabulary and participate in games and simple writing activities. 
Maths

[image: image16.jpg]


A structured planner is followed to ensure progression and pace.  Our emphasis is on interactive and practical work with children taking an active part in their own learning.  We use mathematical games, calculators, interactive whiteboards and computer software to introduce and reinforce ideas and concepts.  Standardised assessments are used as part of our assessment programme.  Our core textbook is Heinemann Maths. We also use Big Maths to support

numeracy skills.
Health and Wellbeing

At Kaimhill, we aim to be a Health Promoting School and we therefore actively encourage the children to bring healthy snacks to eat and drink at break.  Water fountains are available to the children at all times.  Pupils are encouraged to use our lunchtime catering service where a large range of healthy meals is prepared on the premises.  For more information, please see the menu pro-forma on the school website.  During the week, the children engage in two hours of Physical Education.  Extra-curricular clubs are on offer and are run in conjunction with Active Schools.  
Sexual health education forms part of our programme in Primary 6.  Parents are advised when their children will be taught sexual health and have the right to remove their child if they wish, by contacting the Head Teacher.
Social Subjects, Science and Technologies

These subjects form the area of the Curriculum that was formerly known as Environmental Studies.  The subjects may be approached individually, in a series of lessons, or form the basis of a topic which will vary in duration.  A topic grid allows for progression and builds on the children’s prior learning and experiences.  Many different resources are used, including interactive whiteboards, films, reference books and packs from the Curriculum Resource Service as well as our own school resources.  We invite visitors to help us eg the police, community wardens and members of the local community.  We also go on trips to eg museums, the art gallery and our local area, including the Duthie Park.  These activities are invaluable in enhancing the pupils’ skills of enquiry and investigation.

ICT and the use of Computers

At Kaimhill School, every class has an interactive whiteboard and computers.  We also have three trolley buses containing 16 laptops each for pupils to use in class.  On their child’s enrolment, all parents are issued with a safe internet agreement, which details how the school monitors safe internet use.

Expressive Arts

The Expressive Arts include music, art, drama and dance.  Through topic work and as subjects in their own right, we aim for balance and coherence in these subjects.  Selected pupils receive weekly tuition in brass, woodwind and string instruments from our visiting music instructors.
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Religious & Moral Education (RME)
Pupils develop their knowledge and understanding skills and attitudes in relation to Christianity, other world religions, and personal search.  A planned programme of RME is in place.  Religious observance is an expression of Christian worship and is conducted through assemblies led by the Head Teacher, Depute Head Teacher or a visiting Church of Scotland minister.  Assemblies are a mixture of worship celebration of festivals and stories with a moral message.  They provide opportunities for sharing achievements and strengthening a pride in the school.
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ASSESSMENT

We operate a policy of continuous assessment from Nursery to Primary 7 in order to build a clear picture of each child’s progress.  Assessment also allows teachers to plan programmes of work and to check the effectiveness of teaching methods and resources.

Standardised Assessments are used in literacy and maths and are administered on an annual basis.  They are used to ensure each child is progressing to the very best of their ability.  These help us to track individual progress in a very specific way.

Parents are invited twice a year to a meeting to discuss their child’s progress with the teacher.  However, if at any time during the year you have any concerns regarding your child’s progress or welfare, please contact the school to speak to the Head Teacher or Depute Head Teacher.  If necessary, an appointment can be made to speak to the class teacher.

REPORTS

Once every year staff write a report about each child so that parents have written evidence of progress.  

	SUPPORT FOR LEARNING


We are aware that any child can experience difficulty at any time in any of the curricular areas.  Very often, these difficulties are temporary and need only short spells of input from Support for Learning teachers.  However, some difficulties experienced by some pupils are more long-term, and therefore more regular support is required.  If a child is found to be experiencing specific learning difficulties, information to this effect will be shared with parents through consultation, by written reports, at parent interviews or consultation times.

Supported Classrooms
Here at Kaimhill Primary School, we have two Supported Classrooms, which help children to be members of their own class while receiving educational support.  At the moment we have two full-time teachers and four pupil support assistants to help the children, who come from all stages within the school.  There are places for fourteen children at present. 

Each child has an Individual Education Plan (IEP), which helps us to develop his/her knowledge and understanding of mathematics, literacy and social skills.  We also liaise with the class teachers to make sure the children have the support they require for all other subjects, including specialist subjects, which they attend with their classmates.  This may be practical support, preparation of resources, or in class, providing one-to-one teacher/PSA support.

The Supported Classroom staff are committed to providing a broad and balanced curriculum for all the children and regularly attend in-service courses and training.  This ensures that we continue to develop our understanding of children with Additional Support Needs and their abilities.  We aim to promote positive behaviour by focusing on the child’s individual strengths and hope to create a calm and happy working environment, which ensures optimum learning opportunities.

	Dyslexia Service


The Dyslexia Service is situated within Kaimhill School.  The staff support pupils from schools within the Aberdeen City area.  This is an outreach service.
	SCHOOL POLICIES


Due to space restrictions, it is not possible to reproduce every school policy, although a copy of all policies can always be viewed in school.  However, we do feel it is important to include the school’s policies on bullying, positive behaviour and child protection in this handbook and these are to be found below.  Aberdeen City Council policies can be accessed via their website.
ANTI-BULLYING POLICY

Our belief is that any policy designed to deal with all potential incidences of bullying should, at the outset, define in a clear and unambiguous way just what a working definition of the term ‘bullying’ is.  We perceive bullying as the wilful, conscious desire to hurt another person deliberately.  In our view, bullying can take the form of physical, emotional or verbal abuse, and the person being bullied can feel frightened, threatened or embarrassed.   We also feel it to be useful at this stage to outline what, in our view, should not be subsumed within any useful description of what defines bullying.  ‘Bullying’ should not be used to describe those everyday fall-outs and minor disagreements which inevitably occur amongst youngsters in even the most closely-regulated school environments.  Carefully developed and wide-ranging school policies on discipline and school ethos are the mechanisms through which those in-school issues are best tackled.  This must remain an important distinction.

The aim of Kaimhill School is to provide a warm, caring and happy environment for the children in our care.  In turn, this environment sets out to:

(a) Ensure the safety and well-being of all pupils.
(b) Actively promote the development of caring attitudes and respect towards others.

(c) Be one where no child feels threatened or concerned about bullying.

As our existing school policy on discipline and the management of pupil behaviour makes clear, our approach is a positive one.  Our approach to the potential incidence of bullying within the Primary School is simply an extension of this.

1. It is essential that all pupils are aware of what bullying is and what the approach of their school is going to be when an incidence of bullying occurs.

2. All children need to be made aware that bullying is never an acceptable aspect of human relationships.  Much classroom activity across the curriculum focuses on the promotion of positive interpersonal relationships, and the key curricular areas of ‘Personal and Social Development’ and ‘Religious and Moral Education’ have a particularly important part to play in this direction.

3. A strong emphasis should always be placed upon the importance of reporting instances of genuine bullying.  Children should always be encouraged to confide in someone whom they trust: their teacher, a parent, a playground supervisor, classroom assistant or whoever.  As the leaflet for pupils, ‘Let’s Stop Bullying,’ makes clear to children, ‘If you do nothing when you see someone being bullied, the bullies may think you approve of what you are doing.’

4. Early parental involvement lies at the very heart of our approach to both pupil discipline and possible bullying within the context of school and community.  Families should be prepared to take notice of any reported bullying – whether their child is centrally or actively involved or not – and give support to the school in its endeavours to resolve any instances of bullying which may occur.

5. Kaimhill Primary School always sets out to foster and maintain a school ethos and day-to-day atmosphere which should enable any problems encountered to be as easily dealt with as possible.  Two important aspects of this approach have particular relevance here:

(a) Kaimhill staff are always eager to let their pupils know that they will be listened to when they have something important to impart.
(b) Our school takes every opportunity to encourage proper, purposeful play amongst youngsters at break-times.

SCHOOL PROCEDURES

1.
All incidences of bullying should be reported to the Head Teacher by the member of staff who receives the first intimation that there may be a problem.

2.
Established incidences of bullying will subsequently be investigated and recorded in detail by the Head Teacher or another member of the Senior Management Team.

3.
Appropriate action will then be taken in line with the school’s existing policies on discipline and behaviour.

4.
As with all aspects of school procedures regarding discipline, we feel that it is very important where issues related to bullying are concerned that parents are centrally involved at an early stage.  Thus, it is very likely that parents will be contacted where early investigations indicate that the matter is a serious one.

CHILD PROTECTION

STATEMENT

‘Given on-going public concern on the subject of child abuse and changes in the law, schools are now required to report if we think any child or young person has come to harm as a consequence of possible abuse.

Each school has a Named senior member of staff appointed to be responsible for Child Protection matters.

In our school that person is Mrs Susie Webster, Acting Head Teacher.

Should you wish to talk further about Child Protection and the safety of children, please feel free to contact the school.

As a school, we have good contacts with medical officers, social workers and the police, any or all of whom may become involved if abuse is suspected.

We will always ensure that you are informed and participate in any action which we may initiate regarding your child.’
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BEHAVIOUR MANAGEMENT POLICY

In order to create and maintain a safe, secure and caring environment, and a calm and happy atmosphere for learning, a policy on standards of behaviour must exist.  It is, therefore, necessary that all pupils, staff and parents are familiar with the contents of this document.

We implement a positive behaviour approach to discipline, and have well-established schemes which reward good behaviour.

Discipline Procedures

The class teacher is responsible for the discipline in her/his own classroom.  Her/his influence is vitally important and she/he will make her/his expectations clear to the children with regard to behaviour and work.  All staff are responsible for discipline throughout the school.  When behaviour is unacceptable, a certain progression is followed by the teacher.  Steps in the progression can be jumped, however, depending on the severity of the misdemeanour.

1. The pupil will be ‘checked’ verbally by the teacher.

2. The pupil will be taken aside to allow discussion as to why the behaviour is unacceptable, and the possible consequences.

3. The teacher will take appropriate measures for the misdemeanour.  This could be selected from the ‘Courses of Action’ section.

4. The class teacher will open a written record of the pupil’s misbehaviour.

5. The class teacher will be relieved of her duties to counsel the pupil.

6. In the event of repeated misbehaviour, the pupil will be referred to the appropriate Depute Head Teacher, or the Head Teacher.

7. At this stage, if behaviour continues to be disruptive, parents will be contacted and invited along to discuss the problem.  If the improvement is likely to take time, parents will be asked to come along to the school on a regular basis so that contact is maintained, and is not only made when there is a serious breach of acceptable behaviour.

8. A note of repeated misbehaviour or serious incidents, and measures taken, will be recorded in a logbook kept in the Head Teacher’s office.

9. Referral, with parental approval, may be made to the Educational Psychologist, who can attempt to assess any underlying reasons for the behaviour, and who can co-ordinate and direct the efforts of home and school in tackling the problem.

10. In extreme cases of indiscipline, a child will be excluded from school.  Exclusion will be the last of a series of events where a pupil’s problems have escalated over a period of time, and where parents/guardians have been involved in school consultations.

Code of Behaviour

· Pupils are expected to be polite, courteous and respectful.

· Pupils are expected to move around the school quietly at a sensible walking pace.  
· Pupils should respect the school building and its play areas, both during and after school hours.

· School equipment and materials should be respected and used as instructed.

· Pupils should play in the recognised play areas.  They must not enter the car park, nor areas beyond the school boundary.

· At school lunches, good table manners are expected of pupils.

· On wet days, pupils who go home for lunch should not return to school until just before the afternoon bell.

· Pupils must accept that interval and lunch breaks are spent outside if the weather is reasonable.  In inclement weather, pupils are allowed to remain in class, where they should occupy themselves quietly.

Standards of Behaviour

Certain minor problems can arise in school as a result of behaviour that is regarded, for children of any age, as the normal process of growing up.  Everyday upsets will always exist within relationships – most likely occurring in the school playground.  Squabbles, as we see it, are a normal, and sometimes necessary, part of a child’s social development, and as such, pupils are encouraged to cope with the situation without adult intervention.

Through activities relating to personal and social development, and religious and moral education, pupils are encouraged to care for others, thus fostering good and healthy relationships.  When, on the other hand, a child is extremely upset by the actions of another or others on school premises, members of staff will use their professional judgement in order to resolve the problem in a fair and sympathetic manner.  The chosen options available in the course of dealing with aggressors can be found under ‘Courses of Action.’

Unacceptable behaviour includes:

· Fighting, bullying and disrespectful behaviour.

· Addressing or behaving towards others in a disrespectful manner, or using offensive language.

· Tampering with, or taking, other people’s possessions.

· Deliberately damaging school property, furniture or equipment.

In extreme circumstances (eg when the safety of others is at risk), exclusions may be immediate.  Exclusions can include any of the following:

1. Short-term Exclusion

Non-attendance on the school premises prior to the morning bell and after dismissal time for as long as the problem persists.

Non-attendance on the school premises during the lunch period.

Non-attendance up to a maximum of 6 days.

2. Conditional Exclusion

Re-admission to school will be dependent upon satisfactory assurances from the child and parents that could include agreement to future involvement of the Psychological or Social Work Services.

3. Sine-Die Exclusion

The school is unwilling to re-admit the child.

Courses of Action

It should be stated that staff do their best to exercise sensitivity and understanding when dealing with aggressors, and the incidents in question should always be discussed with pupils before action is taken so that they are fully aware of why they are being chastised.  In the event of pupils behaving unacceptably, they will be dealt with in what is considered to be the most appropriate way.  This may include the following courses of action:

· Warning.

· An apology by the offender.

· Written explanation by the wrongdoer of why his actions are unacceptable.

· Detention during interval/lunch.  These times may also be used for completing classwork that was unfinished due to unacceptable behaviour in class.

· Removal from class.

· Purposeful ‘good deed’ by the offender.

· Exemption from specialist classes.

· Repairing damage done or cleaning up an area deliberately misused (during own time with the consent of parents).

· Payment for deliberate damage or vandalism to property.

The Responsibility of the Parent/Guardian

1.
Parents/guardians must ensure the regular attendance of their children.

2.
Occasional late arrivals may be justified, but punctuality is expected.

3.
All absences should be explained by letter, telephone or personally.  Children leaving school for appointments during the school day should be met by an adult.

4.
Parents are asked to provide an emergency contact for use when parents are unattainable.  The contact’s name, address and telephone number should be provided.

5.
Notification should be made of any relevant change of address, telephone number, place of work, or emergency contact.

6.
Parents can support the school by bringing to its notice any circumstances at home that may affect children’s health and/or behaviour.  Similarly, they should notify the school of any situation in school that has a similar effect.

7.
Parents should encourage their children to complete any home assignments and, in the case of instrumental tuition, accept the responsibility of ensuring adequate practice.

8.
Parents should note all correspondence from school and when required return any completed form punctually.

9.
Parents should be aware of the rules of behaviour laid down by the school and give support in seeing that their children observe them.
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	INSURANCE


No insurance cover is held by Aberdeen City Council to provide automatic compensation to pupils or parents in the event of personal accident or death.  The Council does hold third party liability insurance, but if there is no negligence on the part of the Council or its employees, no claim will be accepted by the Council.  Parents will be asked to complete a pro-forma for each of their children acknowledging that they are fully aware of the situation with regard to insurance. 
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	HOME-SCHOOL LINKS


We believe that home and school have a shared responsibility for every aspect of a child’s education, and we welcome parents into school to discuss any matters relating to their child/children’s welfare.  You should contact the school office in the first instance so that an appointment can be made with the appropriate member of staff.
	Homelink books have been purchased for every child, and all homework tasks are noted in them.  This homelink book should also be used for any other communication purposes, and concerns or comments can be noted in it.
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	PARENTAL INVOLVEMENT


Newsletters:
Throughout the session, newsletters are issued to parents via the oldest member of the family at school.  Newsletters will give information about class studies, outings, social events, Parent Council news etc.  The newsletter, although simple in style, is an attempt to share as much relevant information as possible with you.

Parent Council:
Meetings are held regularly throughout the school year.  Any parent is welcome to attend these meetings, as part of the Parent Forum.  A Fund-raising group has also been established to help generate funds for extra items or trips etc for the pupils.  Please contact the school office if you would like more information on how to become involved. 
Parent Helpers:
We welcome parent helpers in all areas of the school, but particularly in nursery.  Parents can help by accompanying pupils on school trips or carrying out tasks such as photocopying.  All parent helpers are asked to complete a PVG Disclosure Scotland form before commencing duties.  
Formal/informal Meetings:
These are held throughout the school session and cover such areas as the curriculum and induction procedures for nursery or Primary 1.  Parents’ Evenings are also held twice a year when parents have the chance to discuss their child’s progress with the class teacher.  Should a parent have particular concerns, a meeting can be arranged at any time throughout the session.
Parents are also invited to school to watch performances by the children at various times throughout the session.
	HOMEWORK


All pupils have some work to be done at home every week.  It is helpful if parents encourage good work practice by providing a suitable place for their child to carry out the work.  There is no prescription as to the type of work done by pupils at home, but all work is set with a purpose and no child will be expected to do at home work which has not been explained previously.
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	SCHOOL EDUCATIONAL EXCURSIONS


As part of the curriculum, pupils may undertake activities outwith the school from to time.  Parents/guardians will be asked to sign a general consent form, but will always be informed of proposed arrangements in writing.  Please do not hesitate to contact the school if you require any further information regarding any particular excursion.
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	ATTENDANCE


It is very important indeed that all pupils attend school not only regularly, but punctually too, and we appreciate the support of parents in this respect.  It is also important that pupils do not arrive in school too early in the morning.  No playground supervision is provided before school commences, and all staff are fully engaged in non-teaching duties at this time.

Children who go home for lunch are often very keen to return to school as soon as possible in order to play with their friends.  However, can we please ask that parents support the work of the school by not sending home-lunch children back on wet days until as near to bell-time as possible.  The doors the children normally use will be opened at this time.  For security reasons, if your child is returned to school earlier, he/she must enter by the main door.
TRANSITION

Nursery to Primary 1:
Our transition programme from nursery to P1 provides opportunities for parents and their children to become familiar with the school and begin to make new friends.  In term 4, the Head Teacher meets with the parents, and the children in our nursery visit the P1 classrooms and attend school assemblies.  The P1 teachers also visit the children in the nursery.  The children go out to play in the school playground and meet the Pupil Support Assistants (PSAs) and they are introduced to a ‘buddy’.  During the first three weeks of school, when the children have a part timetable, the parents meet with the Head Teacher again and are also invited to stay for lunch with their children and sample our school meals.  Our baseline assessments are carried out during this initial period, and give the chance for parents to speak with the class teacher.
Primary 7 to Secondary 1:

For children transferring to Harlaw Academy, a visit from the Head Teacher takes place at the end of April.  This is followed by a visit from the guidance staff and some S1 pupils.  The children are invited to visit the Academy for a day and a half in June and this gives them the opportunity to follow their S1 timetable.  Staff from Kaimhill School liaise closely with the guidance staff to share information about pupils and ensure a smooth progression from primary to secondary.  Children with additional support needs have a tailor-made transition programme.
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	UNIFORM AND PERSONAL BELONGINGS


At Kaimhill School we actively encourage the wearing of school uniform.  All uniform must be named.

The uniform consists of:

GIRLS

Dark coloured skirt, pinafore or trousers

White polo shirt with school logo

Navy blue sweatshirt or cardigan with school logo

PE Kit: shorts, t-shirt and gym shoes (no football strips)

Girls may like to wear a blue gingham dress in the summer

BOYS

Dark coloured trousers

White polo shirt with school logo

Navy blue sweatshirt with school logo

PE Kit: shorts, t-shirt and gym shoes (no football strips)
EQUIPMENT

Pencil case containing pencils, eraser, coloured pencils

Polo shirts, sweatshirts, cardigans and reversible jackets with the school badge are available to buy from the school office.  Book bags and gym bags are also on sale.

The PE kit should be brought to school in a gym bag on a Monday morning and taken home on a Friday afternoon.

Children must not wear jewellery or bring valuables to school.  Mobile phones etc are discouraged, but if brought to school, an accompanying letter from a parent/carer explaining why the device has been brought to school must be handed in to the school office along with the device.  The school is unable to take responsibility for any valuables lost or damaged on school premises.

SCHOOL NURSERY
The purpose of this section of the Handbook is to provide you with general information about our nursery.

Your child is special and we aim to make his/her time at Kaimhill Nursery a happy one.  Mrs Webster, Acting Head Teacher, will be very happy to discuss any concerns you may have about your child.

Our nursery classes are part-time catering for 40 children in the morning and 40 children in the afternoon.  This means that 80 children may be offered a place in our nursery.

Induction
We hold an Open Afternoon in June to allow all new children and parents to visit our nursery and meet the staff.  This is an informal session where children and adults get to meet each other and start to make friends.  Children will be phased into the nursery setting in small groups, usually two at a time.  Your child’s first week at nursery is seen as a settling in period.  The staff will advise you about the length of time your child ought to stay.  This varies from child to child.  The time will be increased until your child is ready to attend a full session.

Opening Hours

The morning nursery session runs from 8.30 am to 11.40 am, and the afternoon session runs from 12.25 pm to 3.35 pm.  The nursery doors are opened ten minutes before the end of the session, when parents can start to collect the children.  This helps to alleviate a large crowd in the cloakroom area.
Clothing
Children will require the following, clearly named articles:

· Indoor shoes (gym shoes, canvas shoes etc)

· Bag with change of clothing

We appreciate children being dressed in clothes which they can cope with independently wherever possible.  Children should always have adequate clothing for outdoors with them, as nursery activities take place outside in all seasons.  Sun hats should be worn in summer.  We also request that the children do not wear jewellery to nursery, especially on gym days.  For safety reason, parents should cover their child’s earrings with tape on gym days.
THE NURSERY CURRICULUM

Children learn through play.  It is a powerful and major contribution to all aspects of children’s development and learning.  The nursery is based upon the key aspects of children’s development and learning. The Curriculum for Excellence starts in nursery, and although the subject headings may appear to be rather formal, the children will be learning through play and investigation.  All activities in nursery are integrated and inter-related and it is difficult to separate them.  To help you identify the educational reasons for various play activities, a day’s programme might include:

Language: The development of language is central to everything we do in nursery.  Children are encouraged to enjoy all aspects of language and to develop their skills.  New vocabulary is introduced through all play experiences, books, discussion and story telling.  Early literacy skills are developed through drawing and the scribing of stories.  Listening to stories and CDs, and sharing in discussion help to develop concentration.
Mathematics: Snap, lotto and matching games all help with mathematical development as well as with learning to read.  Opportunities arise in sand and water play, and activities such as setting the table and baking help with sorting and counting skills.  Most activities contain an element of this important experience but activities like large block construction, small block play, lego and junk modelling involve problem solving, stimulate imagination and encourage taking turns and sharing.
Science: We aim to make the children aware of nature and the world around them and provide them with experiences to help develop curiosity and understanding of the environment.

Technologies: Early computer skills are developed and children are also encouraged to use a variety of electronic equipment eg Beebot, camera, CD player and interactive screens.
Social Subjects: Through topics studied, children start to learn about the past, the local area, and other countries.  This may be linked with other experiences such as My Family, Chinese New Year, Burns Day etc.

Expressive Arts: All areas of Expressive Arts are available to the nursery children.  Dramatic play (home corner, shop etc) or performing to parents or other classes helps the children to become more confident individuals.  The children sing regularly and have the opportunity to explore musical instruments.  Art and craft activities allow the children to express themselves and achieve self-awareness and an awareness of the world and how it functions.

Health and Wellbeing: Drawing, cutting and threading all help to develop fine motor skills.  The children go outside to play (whatever the weather) with bikes, balls and skittles etc, which all help with their physical development.  The children also have PE one day a week when they have the opportunity to climb, balance and jump.  During snack time, good eating habits, manners and personal hygiene are encouraged.  The children receive a varied and balance diet of food and they also have fresh fruit and milk or water daily.  The children are usually involved in the preparation of snack and are regularly invited to give information about the food they would like to eat.  Although we do not force the children to eat, they are encouraged to try out new tastes.  Please let us know of any special dietary needs arising from medical or religious reasons.
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Safety: At all times we work to ensure the nursery is a safe environment for children and adults, and we require your co-operation in this matter.

· Children must be accompanied to and from nursery by a responsible adult (16 years plus)

· You must sign your child in and tell us who will be collecting your child.  This is particularly important if your child is to be collected by someone who is not known to our staff.

· Please ensure your child stays by your side when coming into and leaving nursery.

Adults in nursery: The nursery classes are staffed by a teacher and a nursery nurse for every 20 children.  We are used as a training establishment for a variety of student teachers and trainee nursery nurses.  Nursery staff will endeavour to inform you when someone is in nursery for this purpose.  We welcome parents to volunteer in nursery after a ‘Protecting Vulnerable Groups’ form has been completed.
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COMPLAINTS PROCEDURES
If you are unhappy about any aspect of the education being delivered by Kaimhill School, please approach the Head Teacher to discuss your concerns.

Complaint forms are made readily available to parents/carers in nursery, and the homelink book can be used for this purpose in school.  We welcome your comments both positive and negative and we try to address all concerns to your satisfaction.

If you want to make a complaint about Kaimhill School Nursery, you can contact the Care Commission in writing or by telephone at the address below:

The Care Commission

North Region

Johnston House

Rose Street

Aberdeen  

AB10 1UD

Tel. No. 01224 793780

If you want to make a complaint about Kaimhill School, you can contact:

Mr Mark Hearns
Mrs G Gorman

Quality Improvement Officer
Director of Education & Childrens’ Service
Marischal College
Marischal College

Business Hub 13
Business Hub 12

Level 2 North
Level 2 West

Broad Street
Broad Street

Aberdeen  
Aberdeen  

AB10 1AB
AB10 1AB

Tel. No. 01224 523124
Tel. No. 01224 523458

	CURRENT STAFF


Mrs Susie Webster
Acting Head Teacher

Mrs Diane Rough
Depute Head Teacher

Miss Fiona McVicar
Principal Teacher

Miss Grace Allan
Teacher

Mrs Moragh Christie
Teacher 

Miss Jennifer Creighton
Teacher (Rainbow Room)

Miss Debra Dingwall
Teacher (Dyslexia Outreach)

Mrs Carolyn Forrest
Teacher

Miss Maria Fraser
Teacher

Mrs Laura Fuller
Teacher

Mrs Mhairi Hunter
Teacher

Miss Elaine Jamieson
Teacher 

Miss Karen Kobylka
Teacher

Mrs Marcela Mclean
Teacher

Miss Pamela Morrison
Teacher (Rocket Room)

Mrs Anne Pirie
Teacher

Mr Sean Rafferty
Teacher

Mrs Shelagh Rowson
Teacher (Nursery)

Mr Robbie Skinley
Teacher

Mrs Leanne Sutherland
Teacher (PE)

Mrs Yvonne Taylor
Teacher (Dyslexia Outreach)

Miss Alex Walker
Teacher

Mrs Katie Westacott
Teacher

Mr Tim Whimster
Teacher

Senior Early Years Practitioner

Miss Leah-Anne Banks
Early Years Practitioners

Miss Sadie Cruden
Miss Natasha Hauzaree 

Mrs Elspeth McPhail 
Miss Christina Schizodimou

Mrs Laura Simpson

Pupil Support Assistants

Mrs Wendy Broadhurst 
Mrs Elaine Mellis
Mrs Suzanne Morrison
Mrs Glory Okeakwa

Mrs Snezana Ostojic
Miss Amanda Rae
Mrs Angela Smith
Mr Sandy Stark

Mrs Arline Walker
Mrs Susan Will

Ms Anne-Marie Wilson
Mrs Linda Yule 

Office Staff

Mrs June Rae (School Administrator)

Mrs Mary Rodger (School Support Assistant)

Caretaker

Mr James Mann

Visiting Specialists

Brass
Mr Alan Haggart

Woodwind
Mrs Jacqueline Shanks

Guitar
Mr Andy Brown

Vocal                                                 Mr Fraser Thomson

Escorts
Mr Alan Finch

Mrs Elaine Mellis

In addition to the above, we are also fortunate to have access to other services in the form of:

School Nurse
Mrs Alison Simpson
Educational Psychologist
Dr Theanna Bischoff

Kaimhill School welcomes you as a parent.  It is our sincere hope that we share many positive experiences together.

Dates Session 2017-18

September 11, 2017
P1 pupils commence full-time education

September 12, 2017
P1 Class Photo – Evening Express

September 22, 2017
Holiday

September 25, 2017
Holiday

September 28, 2017
Parent Council AGM 2.00 pm

October 3, 2017
Fund-raising Group 6.30 pm

October 3, 2017
Sean Batty fund-raiser in school

October 9, 2017
P7 Cromdale Trip meeting 5.30 pm

October 9-11, 2017
Nursery – P4 Childsmile Teeth Varnishing

October 10, 2017
Theatre Show for P3-5 pupils

October 5, 2017
Parent ‘Drop-in’ Event plus Book Fair

October 13, 2017
Last day of term

October 30, 2017
First day of new term

November 2, 2017
School Disco

November 3, 2017
Flu Vaccination

November 6, 2017
Parent Council 7.00 pm

November 8, 2017
Family Portrait Day

November 14, 2017
Fund-raising Group 6.30 pm

November 17, 2017
In-service day. School closed to pupils

November 30, 2017
Christmas Fair 

December 22, 2017
Last day of term

December 22, 2017
Pantomime for P1-7 pupils

January 8, 2018
First day of new term

January 16, 2018
Parent Council 7.00 pm

January 30, 2018
Fund-raising Group 6.30 pm

February 12, 2018
Mid-term holiday

February 13, 2018
In-service day.  School closed to pupils

February 14, 2018
In-service day.  School closed to pupils

February 15, 2018
School Disco

March 15, 2018
Parent Council 7.00 pm

March 29, 2018
Last day of term

April 16, 2018
First day of new term

April 24, 2018
Fund-raising Group 6.30 pm

May 7, 2018
May Day holiday

May 8, 2018
In-service day.  School closed to pupils

May 15, 2018
Fund-raising Group 6.30 pm

May 16, 2018
Parent Council 7.00 pm

June 16, 2018
Fun Day

July 6, 2018
Last day of session

These dates are correct to the best of our current knowledge and may be subject to change.
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